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	Position Title
	Finance Assistant

	Position Grade
	G1

	Location 
	Kampala, Uganda, with regular field travel

	Contract
	06 months

	[bookmark: _Hlk88746324]Reports to
	Senior Finance Coordinator

	Management Responsibility
	
Non

	Key Relationships
	Senior Finance Coordinator, Finance Officer, Grants Manager, Grants and Compliance Manager and Officer, and Admins, Human Resource Officer

	Background
	War Child Canada is an internationally recognized charity organization
registered in Toronto, Canada, dedicated to helping children and their communities overcome the devastating effects of war.  Its vision is “Accelerating Peace By Disrupting The Cycle Of Violence” and its mission is “Driving Generational Change For The Hardest Hit By Investing In The Power Of Local Communities”

Since being founded in 1999, War Child Canada has worked in 20 countries across the world and we are currently operational in Afghanistan, Yemen, Sudan, South Sudan, Democratic Republic of Congo (DRC), and Uganda. 
During the past five years, War Child Canada reached over 2,500,000 conflict-afflicted children and adults, 985,000 people benefitted from War Child’s educational initiatives, 480,000 people were helped to climb out of poverty and 1,075,000 people learned more about their rights and had better access to justice systems

War Child Canada in Uganda: Since 2014, War Child Canada has worked in 10 districts (mainly Refugee hosting) implementing integrated education, access to justice (incudes peacebuilding), opportunities/livelihoods, and programs. Our current districts of operation include; in Adjumani, Obongi, Yumbe, Terego and Madi Okollo, Koboko, Isingiro, Lamwo, Kikuube, Koboko and Kamwenge districts

	Position Summary
	The Assistant Finance Officer will provide financial management and accounting day today support, ensuring compliance with donor regulations, organizational policies, and local laws. They'll leverage strong financial principles, analytical skills, and adaptability to thrive in a fast-paced environment.
He/ She will support WCC with financial management, focusing on accurate and timely reporting, donor compliance, and policy adherence. Key responsibilities include financial data entry, transaction processing, and assisting in financial analysis, partner report reviews, filing, budgeting, and reporting.

	Responsibilities








	Financial Management
· Support project budgeting, forecasting, and financial reporting
· Ensure timely and accurate financial reporting to donors and management
· Monitor project spending and budget compliance
· Prepare payment vouchers, initiate payments, and ensure proper authorization
· Code transactions to correct accounts, cost centers, or project codes
· Follow up on staff advances for timely liquidation
· Weekly petty cash count
Accounting and Compliance
· Process transactions, invoices, and payments in NetSuite
· Keep finance files organized and labeled
· Weekly download payments from NetSuite, stamp with donor stamp, and submit for review
· Maintain accurate financial records and ensure donor compliance
· Support audits and donor reporting
· Ensure adherence to organizational policies
· Review partner accountabilities and provide guidance 
Financial Analysis and Support
· Assist in financial analysis and provide insights
· Provide financial guidance to project teams on budgets and planning
· Collaborate with project teams for financial accuracy
· Gather financial information from procurement, operations, HR
· Help identify and report financial risks or inefficiencies
· Prepare and submit financial reports and documents
· Maintain up-to-date financial records and files (confidential materials secure)
· Support procurement, logistics, and assets management
· Perform other duties as assigned

	Requirements:

	Knowledge, Skills, and Experience:
· A degree in Business Administration with a specialization in Accounting/ Finance or Diploma in Business Administration with 2 or more years of experience with an NGO
· Experience in Finance/Accounts and Grants management with an NGO is an added advantage
Skills:
· Proficiency in NetSuite Accounting software (or similar accounting software)
· Excellent computer skills, Microsoft packages (Excel, PowerPoint, word, etc)
· Strong analytical and communication skills
· Fluency in English; additional languages a plus
· Strong organizational and time management skills

Working Conditions:
The position is based in Kampala with frequent travel requirements within Uganda.

Personal Attributes:
· Strong affinity with War Child Canada’s mandate.
· Politically and culturally sensitive with qualities of patience and diplomacy.
· Creative, energetic, adaptable, and flexible.
· Flexible and accommodating in a difficult and sometimes insecure working environment.
· Strong team-oriented personality with collaborative approach
· Willingness and ability to travel outside Kampala

	Disclaimer 
	NO FEE:  War Child Canada never ask for payment as part of our selection process, and we always contact candidates via our corporate accounts and platforms.  If you are approached for payment, this is likely to be fraudulent and you are encouraged to report it.
For more information about War Child Canada, please visit www.warchild.ca   


[bookmark: _Hlk193882553]War Child Canada is committed to providing a work environment in which all individuals are treated with respect and dignity.  Final candidates will be vetted in accordance with War Child Canada’s Child Safeguarding Policy, including appropriate reference and security checks.
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